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CONTENT CREATORCONTENT CREATOR  

JOB DESCRIPTION BRIEF 

An opportunity to join the Life
Beacon Administration
department team!



Integrity 
Personal development 
Inclusion 
Family Culture 
Empathy 

Our team of Coordinators and Volunteers at Life Beacon operate by
these specific values and competencies. We would expect all
volunteers to also demonstrate an understanding of these values as
well as a willingness to respect and abide by these while working in
Life Beacon. 
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Volunteer SummaryVolunteer Summary  

Position 

Reporting to

Location

Hours

Volunteer Type

Magazine Content Creator 

Homebased

Admin Coordinator

Min  5 hours per month

Part Time, 1 year min

:
:
:
:
:

Organisation BackgroundOrganisation Background

Life Beacon International (LBI) is a registered Charity in the UK and Ghana. Our
mission is to educate and mentor young people in taking the right decisions in
developing their skills, capacities, and capabilities to enable them to participate in
society as independent, mature and responsible individuals in these key areas:

Education, Career, Leadership, Relationship and Christian Faith. 

Life Beacon was founded in October 2020. From a small team of 8 volunteers, LBI has
now grown to have over 60 volunteers worldwide!

Our Values & Our Competencies

2.

Who we are & what we do 



Volunteering PofileVolunteering Pofile

Responsibility 1: 

You will work closely with the magazine team to plan and create LBI's new internal
magazine. This will involve collecting information, brainstorming ideas, planning and using
software's to write and edit the magazine's written content. 

Criteria 1 : Must have experience writing digital
content such as blogs, newspapers, newsletters
or magazines.

Criteria 2 :Must have experience working in a
team. 

Criteria 3: Have the capacity to prioritise LBI
for at least 10 hours a month. 

Criteria 4: Have a basic understanding of
LBI’s activities. 

 

The purpose of the Magazine Content Creator is to manage the style and content of LBI's
monthly Internal magazine. 

The monthly magazine will include a news section which informs volunteers of LBI's activities
and reminds them of any important information. It will also contain a section which
spotlights our volunteers so that we can acknowledge the great things they are doing,
celebrate with them and create the family culture that we value. Through the creative minds
of the magazine team, we hope to also include great engaging stories and other interesting
information. 

Key responsibilities 

3.

Purpose of Role

Eligibility Criteria

Responsibility 2 : 

You will train other volunteers to assist you
with managing the magazine. 

Responsibility 3 : 

You will attend department meetings. 



Job ProfileJob Profile  

Key responsibilities 

Behaviour 1 : 
LBI expects the Content Creator to practice
effective communication. This communication
will be with, but not limited to, the Admin
Coordinator and team members. 
 
Behaviour 2 : 
We expect all LBI’s volunteers to operate
with discretion. This is the ability to behave
or speak in such a way as to prevent causing
offence or revealing confidential information. 
 
Behaviour 3 :
We expect the Content Creator to practice
effective confidentiality according to LBI’s
best practice. 

1.Ability to use magazine design software
like Issuu.

2.Ability to write to a high standard and
write creatively. 

3.Ability to use Word, Excel and
PowerPoint.

4.Ability to use Google Drive & One
Drive 

5. Ability to pay close 
attention to detail. 

4.

Effective Behaviours

Behaviour 5 :
One of LBI’s mission is to enable young
people to grow and develop in various
aspects of their lives. We expect the
Content Creator to seek to grow and
develop throughout their role.

Behaviour 6 : 
The ability to practice professionalism and
respect to all LBI members and anyone
they interact with in the name of LBI.  

Knowledge & Skills

7.Ability to work harmoniously in a team.

6.Ability to think critically and use intuition. 



Job ProfileJob Profile  

Key responsibilities 

Benefit 1:
Learn new and enhance existing writing
skills. 

Benefit 2:
Develop and improve organisational and
time management skills. 

Benefit 3: 
Build relationships with volunteers.

Benefit 4: 
Enhance your creativity. 

 
 

4.

Benefit

Benefit 5:
Be able to contribute to the creative
direction of an organisation's digital content.   

As the position is voluntary, it is important that the Content Creator has a passion for writing
so he or she does not require motivation from others to fulfill the above responsibilities. The
Content Creator must also  be patient and willing to spend personal time on creating and
developing LBI's magazine.  

These attributes will be sought out during the recruitment process.
 
Please visit Lifebeacon.org to learn more about Life Beacon International. 



Apply for thisApply for this
role today byrole today by
pressing thepressing the
link belowlink below  

HOPING TO JOIN OUR TEAM?

APPLY NOW

https://lkh8vm25tg2.typeform.com/to/Be97W8S0

